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Preparation/Materials:  Important Numbers Form   

  

Purpose:  

To provide members with a listing of key contacts and their phone numbers.  

When to use:  

Use at time of initial or annual health risk assessment or when there is a change in key contact 

information. When the assessment is completed face to face, you may complete with 

member/responsible party (RP) and leave copy with them. If you do not complete during the face to face 

assessment, once the care plan is developed and providers known mail form to member/RP. You may 

include in the care plan mailing or mail separately.  For HRAs completed telephonically, complete and mail 

to member/RP once care plan is developed and providers known. You may include in care plan mailing or 

mail separately.   
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