
 EZ plans: Leader emails to managers 
 
Your own managerial team is a great resource for promoting your health and well-being 
program. Use the emails below to keep them informed as your program progresses. Encourage 
them to talk to employees about participating in the program at every opportunity.  
 
To use the emails below template: 

1. Type in the appropriate program deadline (if applicable) 
2. Send this email to your managerial team 2-3 days before you communicate with 

employees. This will give them a chance to get up to speed and ask any questions if 
necessary. 

3. Delete the highlights 
4. Delete this message 

  
 
Leader emails to managers: Program introduction 
 
I want to take a moment to talk about the importance of our annual employee health and well-
being program. In addition to being good for you, healthy and productive employees are vital to 
our continued success. I’ll personally be participating in the program and will be taking steps to 
improve my own health – I hope you will join me.   
 
As a leader in our organization, I am asking that you be an ambassador for the program and 
support our health and well-being initiatives by: 

 Being knowledgeable about the program so you can answer questions 

 Talking to employees about the program when the opportunity presents itself 

 Encouraging employees to improve their health by participating 
 
As part of this year’s program, we will ask employees to take two steps toward better health: 

1. Take a health assessment  
2. Participate in any number of the well-being activities offered 

 
Please join me in supporting our health and well-being initiatives – your support is critical to the 
success of the program. Stay tuned for more information as the program rolls out.  
 
In good health,  
 
Leader signature



 
 
Leader emails to managers: health assessment 
 
We’re on the first step of our annual health and well-being program! Later this week, we’ll ask 
employees to complete a health assessment. The assessment will help employees understand 
their current health status. By knowing what areas they are doing well in, and what areas could 
use a little work, employees can take actions to improve their health. 
 
You can help promote participation by:  

 Reminding employees to complete the assessment 

 Answering any questions employees may have 

 Making it comfortable for employees to complete the assessment during work hours 
 
Here are some talking points about the health assessment:  

 The assessment takes about 20 minutes to complete 

 Employees will be asked a variety of health-related questions  

 All answers are completely confidential and are not shared with the company 

 Employees can log on to healthpartners.com to get started 
 

Thank you for your supporting employee health and well-being! 
 
In good health,  
 
Leader signature 



 
Leader emails to managers: Participate in well-being activities 
 
We’re on the next step of our annual health and well-being program. By participating in a well-
being activity, employees will be on their way toward better health. Better health is good for 
our employees – and our company! 
 
You can help promote participation in a well-being activity by:  

 Reminding employees to choose an activity 

 Answering any questions employees may have 

 Encouraging employees to participate in as many activities as they want 
 
Here are some talking points about health and well-being activities:  

 There are a variety of activities to choose from 

 Employees can learn to manage stress, eat healthy, quit tobacco, etc. 

 Many activities take at least eight weeks to complete 

 Employees can log on to healthpartners.com to get started 
 

Thank you for your supporting employee health and well-being! 
 
In good health,  
 
Leader signature 


